 Water Stewardship Grant Program (WSGP)
Annex 25: Final Report Template 

The final report should comply with the Annex 3 Contract for Financing Water Stewardship Grants. It will contain necessary information to evaluate the implementation of the project, the respect of the work plan, the financial situation of the project and progress achieved during the implementation period compared to the objectives of the proposal.
The final report shall include narrative and financial statements and sufficient information to allow for a final assessment of the eligible costs incurred during the project implementation. Final report should be submitted to the FLOWS office, after implementation of the project respecting the date of the contract implementation period and validity, within 30 calendar days following the end of the project implementation, in English in one original copy and one electronic format. Each original should be dated, signed by the authorized person and stamped with beneficiary’s institution stamp. 
Additionally, the financial supporting documents (invoices, timesheets, proofs of payments, etc.) should be submitted in original. 	Comment by Sven Schlumpberger: Copies do not suffice? Does the beneficiary need the originals for any other legal purpose, such as taxes?	Comment by User: Original invoices are needed to make the payment.	Comment by Sven Schlumpberger: Yes, but are these items needed elsewhere by the recipient?
Please note that any incomplete or badly completed reports will be rejected, which might lead to delays of payments.  

	Project title:
	Please provide the title of the project as indicated in your submitted proposal

	Name of beneficiary of grant contract:
	The exact and full official name of the beneficiary as indicated in the Grant Contract

	Name and title of the authorized person: 
	Please provide the name and position of the person responsible for management of the project

	Contract number:
	Grant contract identification number indicated in the Grant Contract

	Implementation period of the grant contract:
	Please provide implementation period of the project indicated in the Grant Contract






1. Description of implementation of project activities:

1.1 Executive summary of the project – please provide general information about project implementation, including the achievements and challenges faced. 

1.2 Activities and results - list all activities implemented during the project implementation period in line with the approved project proposal for grant financing. The description of activity should include:

1.2.1  Title of the activity, 
1.2.2  Period (dates) of implementation, 
1.2.3  Actors/target groups involved, 
1.2.4  Challenges and conclusions/follow-up. 
1.2.5  Results achieved should also be presented for each activity and quantified whenever possible in comparison with planned achievements. In cases of activities that are planned but did not take place during the project implementation, you should provide title of the activity, reason for not implementation of the activity, budget remaining from non-implementation of the activity, etc. 

1.3 Please describe any difficulties or challenges faced during the project implementation – describe all problems in project implementation. If not applicable please indicate with N/A.

1.4 Final beneficiaries and/or target groups (disaggregated by gender).


1.5 Please list all information and promotional materials produced during the project implementation indicating the number of copies and the methods used for dissemination. 

1.6 Procurement activities - please list bellow all procurement activities that have taken place during the project implementation by providing information on the type of procurement (goods, works or services), procurement procedure applied, items contracted, name of contractor, contract value.

1.7 Other issues – if any, indicate other issues. 


Name and title of the authorized person: _________________________
Signature: __________________________________________________
Location: ___________________________________________________ 
Date report due: _____________________________________________
Date report sent: _____________________________________________
