		Water Stewardship Grant Program (WSGP)
Annex 22- Payment  Request 	
	REQUEST FOR PAYMENT
Water Stewardship Grant Program (WSGP)


	І. Information about the applicant 

	
______________________________________________________________________
(Name of beneficiary)
	Region:

	Municipality:

	Settlement:

	Address:

	Telephone:

	Е-mail:

	Website:




	ІІ. Title of the project 
	…………………………………………………………………………………………………………
…………………………………………………………………………………………………………

	III. Unique Registration Number of the project (NUR) 
	…………………………………………………………………………………………………………

	Unique Registration Number of the request for payment: ………

	Only for official use (this part is to be filled in by regional official):

	IV. Submission date:
	_________________ (dd/mm/yyyy)

	V. Submission time:
	__________ (hour and minutes, to be filled only if the request for payment is full)


	________________________________
	_______________________________

	(Name, surname and signature of the beneficiary)
	( Name, surname and signature of the official)






	VI. Business Registry Number (ID number)
	
	
	
	
	
	
	
	
	
	
	




	Bank
	Name of the bank:

	
	IBAN:

	
		
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


No. of current account:             

	
	Address:








	VII.   Statements 	

	By signing this request for payment
I declare that:

1) All the data and documents that I have presented with this request for payment are true. 
2) Investments included in the request for payment have taken place for real.
3) The expenses for which I am requesting the payment have been presented in the Table of Costs in this request. 
4) I did not receive any other public support for the same investments.
5) I do not have any outstanding debts to public institutions.
6) I agree that Ministry of Environmental, Spatial Planning and Infrastructure  may publish this information about my project – the name of the beneficiary, location of investments, the amount of support and the total amount of costs.
7) All the bills have been paid and the prices have not been increased. 
8) I have respected in total procurement procedures as they are described in the contract annex which I have signed. 
9) I am aware that presenting of false data is punishable by applicable laws in the country. 

	VIII. Date / Signature

	Day — month— year   

	( Name, surname and signature) (Stamp for legal subjects)




	ATTACHED DOCUMENTS 
Please mark with “” and align them according to this alignment at the end of the request for payment 

	1. General documents

	1. The copy of a valid identification card of the Republic of Kosovo (for natural persons) or the copy of business registration , a document that proves the right of authorized person for signing on behalf of the company

	

	2. Authorization verified by the notary (in cases when the request is submitted by an authorize person) 
	    

	3. The copy of a valid identification card (in cases when the request is submitted by an authorized person) 
	

	4. Original receipts that prove the expenses
	

	5. Order for payment (in cases when the payment was done in the bank in amount of over € 500) / fiscal coupon (in cases when the payment was done in cash under € 500) which should be attached to the receipts and show that the beneficiary has done the payment 
	

	6. Bank account balance including the period of payments which shows that the beneficiary has done the payments (in cases when the payments were done through the bank) 
	

	Only in cases of construction projects
	

	7.    Construction permit issued by municipal competent body 
	

	8.    The attestation of the environment impact assessment if foreseen by law
	

	9. Environmental Consent and/or Permit from Municipality and/or Ministry of Environmental, Spatial Planning and Infrastructure
	





Documents related to the procurement procedures (separated documents and completed for each procurement procedures 

	Bidding value 

	Number of Document 

	Up to Euro 10 000 

	Euro 10 000 – 30,000

	Type of Purchase

	a. Goods
b. Construction 
c. Service
	a. Goods
b. Construction 
c. Service

	1
	Declaration 
	- At least three written completed invitations, signed by the recipient of the offer (tenders) from Annex 1

	2
	
	 Copies of the business registration certificate of each bidder (at least 3 bidders)

	3
	
	Copies of the fiscal number of bidders (for at least 3 bidders)


	4
	
	Bids received (at least 3)

	5
	
	Declaration for avoiding conflicts of interest (from Annex 2)

	6
	
	Statements about the reliability of the bidder (the Annex 3)

	7
	
	Report on Bidding results

	8
	
	Contract with the winning bidder




Table of costs as per payment request 
Protocol Number for Payment Request: ......................................................
As per Final Financial Report 
	
	
	
	
	Budget as per contract
	Reallocation
	Expenditure incurred
	Variations in comparison with initial budget

	Expenses
	Unit 
	# of units 
	Unit Value 
	Total Cost 
	If any reallocation between budget lines is required
	Unit 
	# of units 
	Unit Value 
	Total Cost 
	In value
	In %
	Explanation for variations

	Equipment and Supplies 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	0
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	0
	 
	 
	 
	 
	0
	 
	 
	 

	Subtotal Equipment and Supplies 
	 
	 
	 
	0
	 
	 
	 
	 
	0
	 
	 
	 

	Other Costs, Services
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	0
	 
	 
	 
	 
	0
	 
	 
	 

	 
	 
	 
	 
	0
	 
	 
	 
	 
	0
	 
	 
	 

	Subtotal Other Costs, Services 
	 
	 
	 
	0
	 
	 
	 
	 
	0
	 
	 
	 

	Indirect costs (max 5% of total eligible costs) 
	 
	 
	 
	0
	 
	 
	 
	 
	0
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	TOTAL ELIGIBLE COSTS OF THE PROJECT
	 
	 
	 
	0
	 
	 
	 
	 
	0
	 
	 
	 





8

