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The application must have the documents listed as in the list below. 

	No
	Document
	Obligatory
	Optional

	1
	Application Form and Budget 
	□
	

	2
	ID of Legal entity representative 
	□
	

	3
	Bank Account – document stamped by the bank operating in Kosovo
	□
	

	4*
	· Business Registration Certificate (copy) and  
· Fiscal Number Certificate (copy)
	□
	

	5
	Certificate from the Tax Administration of Kosovo proving that the applicant doesn’t have any unpaid tax obligation (original) 
	
	

	6*
	Company staff lists at the moment of application form delivery (original) 
	□
	

	7
	Authorization – in case the application is done through an authorized person, it is accepted if the authorization is notarized (original)
	□
	

	8
	In case of projects with construction/expansion/refurbishment the applicant shall deliver with the application: 
· A copy of the plan of the parcel where the investment will be made
· Possession list for the parcel/property where the investment will take place 
· Notarized leasing contract, in case the parcel/property is rented (for at least 10 years)
· Copy of the object drawings 
· Pre-calculation of the material and works foreseen for the investment 
	□
	

	9
	Municipal consent for construction permits, in case of construction / expansion projects, but not for reconstruction 
	□
	

	10
	Businesses not reporting VAT: printed document from the KTA web page http://apps.atkks.org/BizpasiveApp/VatRegist/SearchVat 
	□
	



*    Points 4 and 6 apply only to registered companies and organizations 
